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NIRANJAN MALLICK
BMW road, Al Durra International School, Sharjah, UAE

Contact #: 971 561450908

Email: Niranjan.mallick582@gmail.com
PROFESSIONAL SUMMARY:
Detail-oriented and organized Transportation Export shipping & Logistics Executive in supply chain offering comprehensive background in transportation management, Export Shipping including 4.5 years as Export shipping & logistics. Expertise in transportation operations and safety compliance, skilled at negotiating and implementing cost saving measures without compromising quality. Adapts quickly to the changing needs of fast-paced and growing organizations. Highly organized and detail-oriented with a talent for accurate shipment tracking and problem resolution.
KEY SKILLS
	• Procurement Logistics
	• Supply chain, Warehouse
	• Creative problem-solving

	• Goods transportation
	• Inventory Management
	• Workplace safety

	• Documentation
	• Air Cargo Rates & Charges
	• Air Cargo Acceptance

	• Custom Clearance 
	• Aircraft Handling Facilities
	• Use of IATA OAG Cargo Guides 

	• The Air cargo Agency
	• Cargo Booking Procedures
	• Relationships development


WORK HISTORY
SEDAR EMIRATES LLC 
Export Shipping Logistics Executive| Sharjah, UAE | Mar-2013 to Present
Supply Chain/Order Processing: 
Order Punching:- Fetch orders from Partners/Franchisee showroom and upload them into ERP System.

Sales MIS: Maintain data of all the orders received from the Franchisee showroom.

Planning Delivery timetables, Ensuring that sores have enough stock, overseeing the ordering and packing process.
Procurement & Sourcing:
Raising Pos- Raise purchase orders as per product availability and type of manufacturing required for any particular product.

Follow up: Generate ageing reports regularly and followup with the concerned team for timely procurement of the ordered products.

Mapping: Map the products received against order Ids for which the products were ordered and inform the same to the inventory & Logistic team for dispatch.
Export Shipping & logistics:
· Coordinates all shipments. Assists facilities in scheduling interior designing materials. Confirms the release of all sales orders and all documents are received after loading daily. 

· Communicates the transportation plan daily to the loading facilities. Works with loading facilities to coordinate loading appoints and capacity. 

· Preparing all the necessary documents for international shipping commercial invoice, Packing list, COO (Country/certificate of origin) from Sharjah chamber for export shipments, various other documents for payment purpose.

· Generate shipping labels, Keep the packing material readily available with proper shipping labels fixed on the tamper proff bag. Replenishment of packing material to ensure smooth flow of dispatches.

· Packing products exactly as per the products mentioned on the invoice or the shipping label. Packing to be done as per standards set by Operations.

· Prioritized order security, accuracy and on time delivery, arranging transportation for delivery of the shipments to Aramex, Cargo Agents and TNT etc.

· Move the shipment to warehouse and distributors to customers, keep record of import shipment such as ETD & ETA.

· Coordinate shipments from UAE to overseas (Egypt, Iraq, Kuwait, etc), getting shipping information from suppliers overseas, get all paperwork necessary to clear  the overseas custom.

· Advise customer on ETA/ETD, contract the factory on shipment details, Maintain records on all the orders, customer service, solve any problem that could arise with vendors, customer returns, back orders records.

· Gathered, logged and monitored all shipping data. Updated the database with changes in carrier/shipment status.
Also have hand on Experience as Logistics Fleet Coordinator
· Plans, assigns, organizes, inspects, supervises and oversees a major repair region consisting of multiple facilities and is assigned the responsibility of providing maintenance and repair (including welding services) for automobiles, light and heavy trucks, buses, emergency equipment, construction, and industrial equipment.

· Process the renewal of vehicle Registration license, vehicle insurance and vehicle advertisement on a timely manner. 

· Payments of traffic fines, recharge of salik charges of official and personal vehicle of the company.

· Monitors operational achievement of performance goals customer service and productivity levels ensuring they are commensurate with contract standards.

· Determines the extent and types of services and repairs needed.
· Ensures compliance with all safety, environmental, and organizational policies and procedures 
· Evaluates and records the performance of staff.

· Establishes, coordinates and monitors vendor contracts for fleet services and supplies.
EDUCATION:
· Pursuing Bachelor of Arts from GITAM University, Tekali AP, India.

· HSC From Council of Higher Secondary Education of Orissa in 2007.
CERTIFICATION
1. Certified in Logistic & Supply Chain Management from Nadia Training Institute, Sharjah in 2017.

2. Certified in IATA Cargo Rating/Freight Forwarding  from Sharaf Aviation Services Academy in 2016.
·  Industry regulations (ICAO, IATA, FIATA, TIACA, GSF & GACAG)

· The Air Cargo Agency (The IATA Air cargo agent,, The consolidator (Air freight forwarder, Air cargo Agents operations, Air cargo Agents service Functions, Liability)

· World Geography (Geography and IATA Three letter codes, IATA Areas and Sub- areas, Time differences, Calculation of Transportation time).

· Use of OAG Cargo guides (OAG worldwide Flight guide).

· Aircraft (The aircraft, Bulk loading limitations, Unit load devices, ensuring that cargo is Acceptable to carriers).

· Handling Facilities: Airports, Aircraft Handling Facilities, Cargo Terminal Facilities, Customs Clearance Process.

· Air Cargo Acceptance (Instructions for carriage, Acceptance Based on the Shippers Letter of Instructions (SLI), Acceptance of Special Cargoes)

· Cargo Booking procedures

· Air Cargo Rates and charges (TACT, Chargeable weight, General rules, Minimum Charges, General Cargo Rates (GCR), Special commodity Rates (SCR), Class Rates, Precedence of rates and charges, Valuation charges, CC shipments, Disbursements charges etc.)

· The Air Waybill (Types of Air Waybills and completing the air waybill and labeling and marking cargo.
PERSONAL BACKGROUND
	Date of Birth
	January 16 1990

	Age
	27 years of Age

	Civil Status
	Single

	Visa Status
	Employment Visa

	Nationality
	Indian

	Language
	English, Hindi, Bengali, Oriya & Telugu


I hereby declare that all the details mentioned above are all correct and true according to my knowledge and belief.
