RESUME
SAVITA SONI
Mobile: 7039589957
Email ID: savitasoni86899@gmail.com
[bookmark: _GoBack]Address: 
Sion koliwada, Mumbai 400037.


OBJECTIVE 

ACADEMIC QUALIFICATION

	Year
	Degree
	College
	University
	Grade(SGPA)

	2014-2017
	Bachelor of accounting and finance

	             Guru nanak
           College of arts,
            Science and 
              Commerce

	Mumbai
University
	6.49




	Year
	Examination
	School
	Board
	Percentage

	2012-2014
	12th  Standard
	S.N.D.T.
College

	H.S.C. Board


	             61%

	2002-2012
	10th Standard
	Sion secondary
School

	
	




WORK EXPERIENCE 

· Damco India Pvt Ltd, Lower Parel, Mumbai
Designation:-  Finance Operation Team member (Temporary)
Role:- Creating/Amending of Purchase Orders in SAP
Duration :- September 2017 to December 2017.

           
CERTIFICATIONS/COURSES

· Maharashtra State Certificate in Information Technology (MS-CIT)
· INFORMATION TACHNOLOGY 
· Adobe photoshop 
· Corel draw
TECHNICAL SKILLS

· MICROSOFT EXCEL
· Microsoft Word, Outlook and PowerPoint

ATTRIBUTES 
Good Interpersonal and Communication skills
Goal Oriented
Team Player
Adaptable and Quick Learner 
Willingness to Learn

LANGUAGES 
English 
Hindi 
Marathi 

D.O.B        
8th june 1996

INTERESTS
Drawing, Reading Mystery Novels, Dancing, Cooking,
Loves collecting creative ideas and designs.
