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SUDHISH KUMAR SANT








Contact Detail:-

E-mail Id: -
sksant22@yahoo.in

Mobile No: - 09319255442
Address :-
Basant Vihar Colony,

Moh. - Thakurdwara

Fatehganj (West)

Bareilly -243501                                                                                           
CAREER OBJECTIVE
My immediate goal is to associate with an organization which could provide with a challenging and learning environment where I get opportunity to enhance my skills and unravel the complex aspects of my fields to unitize my potential to optimum.

Educational Qualifications
	Year
	Degree
	Institute/ Board/ University

	2009
	B.Sc. (ZB)
	M.J.P. Rohilkhand University, Bareilly, (U.P.)

	2006
	XII (ZBC)
	U.P. Board

	2002
	   X (Science)
	U.P. Board


COMPUTER PROFICIENCY/SKILL SET
One Year Computer diploma from Professional Computer Education, Bareilly
· Operating system   :    windows98, windows XP, vista, windows 7, windows 8, windows 10
· Programming 
: MS Office, DTP,HTML, Photoshop, Internet, Tally, 
AREA OF INTREST
· Operation & Marketing

· Accounting
· Logistic
EXPERENCE
	Sr.No.
	COMPANY
	POST
	WORKING LOCTION

& PLANTS
	DURATION

	1


	B.B.Pvt.Ltd.
(Coca Cola)
	Quality

Supervisor


	Parsakheda Bareilly (U.P.)
	Jul 2004 To Dec 2005 (1.5Years)

	2
	Vadilal Ice Cream
	Store Keeper
	Parsakheda Bareilly (U.P.)
	May 2006 To Jan 2007 
(9 Months)

	3
	Harvest Gold Food Pvt. Ltd.
	Supervisor
	Parsakheda Bareilly (U.P.)
	May 2007 To Feb 2008
 (10 Months)

	4


	Sanghvi Movers Ltd. PUNE  (MH)
	Site 
Supervisor

	Rajeev Gandhi Thermal Power Plant, Hissar (Haryana)
	Oct 2008 To Sep 2009

	
	
	
	Guru Govind Singh Refinery, Bhatinda (Punjab)
	Oct 2009 To Nov 2010

	
	
	
	IOCL Panipat Refinery & Neptha Cracker Panipat (Haryana)
	Dec 2010 To Mar 2011

	
	
	
	Regional Office

Sanghvi Movers Ltd.

 Noida 62, UP.
	Apr 2011 To Apr 2012

	
	
	Site & Depot
In-charge
	Panipat Rubber Plant &

HPCL Thermal Plant 

Panipat (Haryana)
	May 2012 To June 2013

	
	
	
	Reliance Industries Ltd.    & Essar Oil Ltd.

Jamnagar (Gujarat)
	July 2014 To 10th Oct 2017


JOB RESPONSIBILITIES
Responsible for site operation, account, expenses control/sanction, employee handling, Log sheet, monthly business certification, clarification regarding technical and commercial points.

1) Billing : 
· Log Sheet Collection and updating on Reliance Software (Ebiz)
· Log Sheet Approval follow up from User / Client

· File Preparation for Bill and Bill Submission 
· Billing Related Query Handling

· Keeping Records of Billings/Payment
· Follow-up & collection of  payment.

.
2) Site Account : 

· Preparation of monthly Site Budget and site account
· Cash Handling, Local Purchase and keep records of all expenses at Site
· Maintain Cash Expense Details & send to HO with Summary
3) Logistic /Crane Assembly & Dismantling : 
· Arrangement of tailors at site for material transportation 

· Coordination with Transporter & Drivers for Tailors loading - unloading

· Preparation of OGP (out gate pass ) and Delivery Challan

· Keeping record of  Transportation (Reporting date & Releasing date)
· Monitoring on Loading & Unloading of Crane Parts at Site as well as at Yard
· Crane Assembly & Dismantling 
· Co-ordination in mobilization, De-mobilization & safely loading of cranes at sites.
· RTO related all activities at site/RTO office 
4) Yard Cranes & Site Vehicle: 

· Monitoring on Crane Log Sheet at yard (HSD & WORKING HRS)
· Monitoring on Site vehicle Log Sheet

· Maintain Crane Details with operators & riggers at yard as well as at site.

5) Maintenance: 

· Co-ordination with maintenance department to reduce the break down period to serve smooth operation of the crane
· Co-ordination with Maintenance Team for maintenance work at site as well as at yard
6) HR/ADMIN:
· Preparation of monthly attendance of crews 
· Gate pass related all activities of crews and Vehicles
· HR/IR related query handling

· Handling of crews and staff 
· Arrangement of Room/Hotel/Vehicle for the crews and staff 

· Handling the query regarding payment /salary of crews and staff
7) Store :
· Keeping records of Spares and Lubricants received and dispatched.
· Issuing and collection of spare from maintenance team 
KEY COMPETENCIES
· Simplicity 

· Hard working 

· Sincere and punctual

· Continuously working for improving myself

HOBBIES
· Painting
· Reading Books

· Cooking
· Planting 

· Listening music & watching movies
 PERSONAL PROFILE
Father name 
   : Shri Sant Pal Singh

Date of birth

   : March 8th, 1985

Language known
   : English, Hindi

Permanent address   : Basant Vihar Colony, Fatehganj (West), Bareilly -243501

Nationality

   : Indian
DECLARATOIN
I hereby certify that the information furnished above is correct and complete to the best of my knowledge and belief.
Date: 

Place:


   




SUDHISH KUMAR SANT




